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PROTECTION AND PERMANENCY TRANSMITTAL LETTER 21-27
TO: 

Service Region Administrators



Service Region Administrator Associates



Service Region Clinical Associates



Regional Program Specialists



Family Services Office Supervisors

FROM:  
Kelli Root, Acting Assistant Director



Division of Protection and Permanency

DATE:   
June 28, 2021
SUBJECT:
SOP 12.3.1 and SOP 13.13.4 
The purpose of this transmittal letter is to inform staff of the following updates:

SOP 12.3.1 Foster and Respite Home Parent Applicants-Employee-adoptive parents are removed from this SOP.  
SOP 13.13.4 Employee Adoption clarifies that the SRA or designee reviews the request for an employee to become a certified adoptive parent, to ensure compliance with SOP and, if appropriate, submits the request using the Employee Adoption Approval memo template to the Adoption Services Branch Manager.  There is no designee for employee adoptions.  The request must be approved by the Commissioner. 
The following are new forms and can be found under Related Resources Browser in the SOP Online Manual;

· Employee Adoption Approval Memo
· Employee Foster Parent Approval Memo
The above SOP revisions were sent for field draft review; however, no statement of consideration is needed.  
If you have any questions regarding this transmittal letter, please contact:
Veronica Jordan Sears, Adoption Services Branch Manager

VeronicaJ.Sears@ky.gov 

(502) 564-5995
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